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GUIDELINE FOR SHORT COURSE APPLICATION 

1. To apply for the course you are interested to join, Click Form 

2. Download the form and print 

3. Fill up the application form completely as follows:- 

 

a. Personal Information 

 
 

b. Short Course Information 

 

 
 

Please fill in 

your personal 

information 

completely 

Fill in the name of the 

selected course 

 

Make sure the course 

name is written correctly 

as in the advertisement 

 

It is not allowed to choose 

two (2) or more courses 

that run simultaneously 

Please fill in 

the course 

start date 

exactly as 

advertised 

Please state the 

reason for 

applying 
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c. Declaration  

 
 

 

4. Submit your completed application form together with one (1) copy of your Identity Card (I.C) or Smart Card at 

the Continuing Education and Training Division (CET) counter during the office hours. Please make sure that you 

submit the completed application form BEFORE THE REGISTRATION DEADLINE stated in the advertisement of 

the course(s). 

 

5. Once your application has been submitted, CET personnel will contact the applicants regarding the status of 

application and payment either by telephone or email after the registration deadline. 

Please provide your 

signature here 

Write the date 

here 


